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NEASHRM
Internship Program Guidelines
PURPOSE
The NEASHRM Internship Program is established to provide a valuable, unique internship experience including exposure to a variety of human resource activities in a variety of business types.

GUIDELINES
· Internship applicants must be a member of the ASU Student Chapter

· Internship applicants must be accepted into the ASU College of Business Internship program

· Intern must be proficient in Excel and Word

· Intern will perform work on the NEASHRM wage and benefit survey when not on an internship assignment

· NEASHRM Board of Directors is responsible for interviewing applicants and selecting one intern for the Spring or Fall semesters.

· Chapter intern must successfully complete a drug screen and criminal background check after selection but before start of work

· Internship will total approximately 120 hours per semester at $8.50 per hour

· Participating organizations must agree to provide 2-3 weeks of experience within the ASU College of Business internship guidelines including completion of an intern evaluation at the end of the experience

· Participating organizations must include at least one NEASHRM member

· Participating organizations will be asked for donations to NEASHRM to offset the payroll costs of the intern; however, this is not a requirement for participation.

· Internship will be supervised by NEASHRM board member designated by Chapter President.  Supervision includes setting up assignments with organizations and approval of time worked on a timely basis each week.
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